Quy trinh: TO CHUC HOC LAI, THI LA

|. MUC PiCH VA PHAM VI AP DUNG

- Muc dich: Quy trinh duoc x4y dung nhim mo ta cac bude thuc hién ciing nhu thé
hién 10 chirc nang, nhi€ém vu ctia cac don vi li€én quan trong qua trinh t6 chuc hoc lai, thi
lai cho sinh vién.

- Pham vi 4p dung: Quy trinh nay dugc ap dung cho hoc sinh, sinh vién hé chinh
quy trong nha truong.

1. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

- Quy trinh hoc lai, thi lgi: La qua trinh chuan bj va thyc hién t6 chirc hoc lai, thi
lai v6i su phdi hop két hop cua Khoa, Phong chirc ning lién quan. Qué trinh nay dién ra
tir lac bat ddudén khi két thuc khoa hoc nhim dam béo tinh khoa hoc, hiéu qua, tao diéu
kién cho HSSV hoc va theo kip tién do dao tao ctia Trudong, du diéu kién dy thi t6t
nghiép.

2. Tirviét tit:

QT : Quy trinh HSSV : Hoc sinh, sinh vién
PBT : Phong Pao tao KQHT : Két qua hoc tap
Qb : Quyét dinh GV : Gido vién

BGH : Ban giam hiéu
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III. LUU PO ( Xem trang 4)
IV.PAC TA (Xem trang 5-8)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ hwéng din Ma héa
1 MaAu don xin hoc lai 36/QT-CbDLH.BMO1
2 Danh sach hoc sinh sinh vién dang ky hoc lai 36/QT-CBDLH.BM02
3 | Quyét dinh hoc lai 36/QT-CBDLH.BM03
4 Lich thi

36/QT-CDDLH.BM04
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QUY TRINH TO CHUC HQC LAIL THI LAI

Buée 1: Khoa thong bao hoc lai, thi lai

Buwée 2: HSSV dang ky hoc lai, thi lai

Budéc 3: Khoa tiép nhan va tong hop thong tin bd tri hoc lai, thi lai
Buéc 3.1: Khoa thu tién thi lai

Buéc 4: Phong Pao tao trinh ky (dw thao) quyét dinh hoc lai
Buéc 5: Hiéu trwéng phé duyét quyét dinh hoc lai

Budéc 6: Khoa nhan quyét dinh hoc lai

Budéc 7: Phong TCKT thu tién hoc lai

Budc 8: HSSV theo hoc

Buéc 9: Gido vién danh gia va giri két qua hoc tap

Buéc 10: Khoa kiém tradiéu kién du thi, 1ip danh sach thi
Buwéc 11: HSSV thi két thiic hoc phan

Buéc 12: Khoa lwu két qua hoc tip
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QUY TRINH TO CHUC HQC LAI, THI LAI
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PAC TA QUY TRINH

A B¢ phan/
Bo phan/ n um 'h("ii Két qua dat Han hoan x X 3
TT Tén buwodc Noi dung cong viéc nguoi gwo1 p q ; . Biéu mau/ho so
thue hién hop thue duge thanh
: * hién
- Khoa ra thong bdo cho HSSV
dang ky hoc lai, thi lai
A , - Déan thong bao, thong bao gido n . ,
1 | Thongbdo | o hi nhiém, thong bdo trén| Khoa HSSV HSSV nhan Gilra thing 7
hoc lai \ . e a1 dugc thong bao hang nam
trang web cua truong hoac lién hé
ban can sy 16p nhan danh sach
hoc lai tai Khoa
- HSSV viét don dang ky hoc lai
) va ndp vé khoa 1. | 36/QT-
Pang ky hot |- Péi vi HSSV thi lai sau khi Pon dang ky hoc | <1 €0 thoi khéa | ~pry 1 papor.
2 o R . C HSSV Khoa ) biéu va ké - ,
lai, thi lai nh;_m dgnh sach thi ‘le_u néu co gi lai hoach thi lai Pon dang ky
thﬁc mac thi phén,héi lai vé khoa : : hoc lai
deé giai dap thac mac
- Doi v6i HSSV hoc lai bo sung
thi phai xem xét hoc sinh ving
bao nhiéu sb tiét (4p dung theo A s X
. quy ché)dé day bod sung. o xl?(’zquSyS}\lﬁ);ggl 36/QT-
Tong hop - Trudng hop ving qua sb tiét Danh séch hoc dosn . | CODLH.BMO2:
3 | thong tin hoC | trén va bi dinh chi thi phai hoc lai Khoa HSSV sinh sinh vién - Cudi 1? . ggi Danh sach hoc
lai, thi lai theo 16p dang ky hoc lai v6i H SS}\’/ hoc sinh sinh vién
- Déi voi HSSV hoc lai theo 16p 3 - dang ky hoc lai
thi xem xét thoi khoa biéu va lich b0 sung
hoc hién‘tai cua sinh vién dé xem
c6 du diéu kién vao hoc theo 16p




Bo phan/

B¢ phan/ v 1 Ao £ - \
TT Tén budc Noi dung cong viéc nguoi nguoi phoi Ket qua dat Han‘hoan Biéu mau/ho so
n hop thue dugc thanh
thuc hién n
: : hi¢n
khong dé bo tri hoc lai
- bBo6i vé1 HSSVhoc lai bao luu
thi phai xem x¢t dang ky hoc lai
phu hop vi tién do dao tao.
- Khoa tap hop danh sach thi lai
gui té1 16p HSSV (qua Email hoac
Thu tién thi dién thoai thong bao ban can su DS HSSV né (3 nodv hi
3.1 | lai 16p nhan danh séch tai VP Khoa Khoa Hssy | oo HSYNIOP | Toe 5 nedy thi
- HSSV cin ctr vao ké hoach thi ' '
lai ctia Truong dé ndp tiénthi lai.
- Khoa thu tién thi lai cia HSSV
Soan thao - Phong Pao tao soan thao quyét ’ Sau 2 ngay ké tir | 36/QT-
4 | quyét dinh dinh hoc lai trinh ky Ban giam | Phong HSSV Quyet dinh hoc khﬂi c6 danh sach | CDDLH.BMO03:
hoc lai | Hi¢u (sau khi c6 danh sach tong | Bao tao lai tong hop dang | Quyet dinh hoc
oc fal hop hoc lai khoa guri 1én) ky hoc lai lai
o - Ban giam Hiu xem x¢&t néu ’ Sau 2 ngay ké
5 Xem xet va dong y thi ky duyét, con khong BGH Phong Pao | Quyet dinh hoc tu ngay BGH
ky duyét dong y thi phong Dao tao sua lai tao lai xem xét ky
va dem Ién ky duyé¢t duyét hoc lai
R . - Phong Dao tao nhén va giao ) Sau 1 neav k& tir
g | Nnanauyet | quyét dinh cho Van thu dong déu | . | PhongPao | Quyétdinhhoc | % Béﬁ’ e
dinh hoc lai va giao quy€t dinh hoc lai vé khoa tao lai da ky g2y y

qua duong email.

duyét hoc lai




Bo phan/

B¢ phan/ v 1 Ao £ - \
TT Tén budc Noi dung cong viéc nguoi nguoi phoi Ket qua dat Han‘hoan Biéu mau/ho so
thue hién hqp. Ehl.rc dugc thanh
: : hién
- Khi c6 quyét dinh ban hanh
hoc lai, phong Tai chinh ké toan
thu tién hQ? lai Sau 3 ngay ké tir
7 Thutiénhoc |- R Kgoahllén .hé HSSV hoc lai Phc‘)’ng Tf:n ) K.h,oa Bién lai nop tién ngay ban hanh
lai nop t1.e,n ¢ lai . 2 ch1n¥1 ke |- (A} 120 hoc lai quyét dinh hoc
- Gido vién giang day kiém tra toan viénbd mon lai
bién lai ndp tién trong truong hop :
HSSV khéng ndp tién thi gido
vién khong cho vao 16p
- Do6i voi HSSV hoc lai theo 10p
thi Khoa theo ddi thoi khoa biéu
- ?heegalr(})lp .thu tuc dang ky hoc lai o H§S\{ thfio drl'mg TFC_OA, K& 1}09?11
8 | Theo hoc - Déi véi HSSV hoc lai bé sung HSSV Giao vién | tien d6 cua lop va tién dQ giang
thi Khoa kiém tra ké hoach day b hoc day
sung dé thong bao HSSV theo
hoc.
- Gido vién sau khi hoan thanh
o ké hoach giang day guri két qua Sau khi gido
9 Danh gia ket | hoc tap ctia HSSV vé Khoa Gido vien Khoa Két qua hoc tap | vién hoan thanh
qua hoc tap - Gido vién ghi rd HSSV nao cua HSSV viéc giang day 3
dugc thi va khong dugc dé khoa ngay
1ap danh sach thi
Kiemtrava | Khoa kiém tra sinh vién di Danh sach du s
10 | 14p danh sich | didu kién dy thi va léndanh sach | Khoa | Gidovién | diéu kién dy thi Tm"fl;‘;; thi 2

thi

HSSV chinh thtc dy thi

va danh sach thi
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B¢ phan/ v 1 Ao £ - \
TT Tén budc Noi dung cong viéc nguoi nflm,lﬂl:ll;:l Ketd?rl:;lcdat Hi‘ll:;:l)lan Biéu mau/ho so
thue hi€én qp.A : :
hi¢n
- Hoc sinh sinh vién di thi lan 1 ,
Thi két thac | theo lich da cong bo Khoa Theo ké hoach | 36/QT-
11 hoc phan - Trong truong hop HSSV khong HSSV | Phong BDBCL | Lich thi va lich thi cia | CBDLH.BMO04:
P da diéu kién du thi thi phai quay & Khao thi Truong Lich thi
lai tor bude 1 (Pang ky hoc lai)
. 2 . Sau khi HSSV
LA Al - biém thi VIR
12 | Luu trit - Khoa luu trir két quéa hoc tap cua Khoa HSSV - Sb tay gido hoan tat viéc

HSSV

vién

hoc va ¢ két
qua hoc tap




